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Management Plan 

public Guardian’s ref       			pg/

date of appointment
(As per Court Order)

Adult
TITLE

SURNAME

FORENAME

OTHER NAMES

Guardian
TITLE

SURNAME

FORENAME

OTHER NAMES

Note:  You can save this form on your computer at any time during completion, to do so, click on the logo 
representing a floppy disk on the toolbar in acrobat reader, or click in “File” then “Save as” in the acrobat 
reader’s menu.
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Joint Guardian (If Applicable)

TITLE:

SURNAME:

FORENAME:

OTHER NAMES:

Joint Guardian (If Applicable)

TITLE:

SURNAME:

FORENAME:

OTHER NAMES:

Section 1 - Needs of the Adult:
Does the adult have regular living expenses? 																							      

YES – Please complete Section 1A
NO – Please go to Section 

Section 1A - Regular Living Expenses

																																																															Item 																																																											Amount per month £
Gas
Electricity
Telephone
TV Licence
Mortgage																					Rent 												(Please select)
Insurances
Council Tax
Care Charges
Loan Repayments
Subscriptions
Food and Household Expenses
Clothing
Holidays
Other (Please specify)

																																																													Total Amount per Month £
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Section 2 - Heritable Assets
Does the adult own heritable property?																																						     

YES – Please complete Section 2a
NO – Please go to Section 3

Section 2A - Address Details
Please provide the address details of all properties.

Section 2B - Intended Use 
What is the intended use of the heritable property?
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Section 3 - Proposed method of 
Investment / Disposal of Moveable Assets
Does the adult have any Moveable Assets?																																	      

YES – If total of Moveable Assets is under £25,000 please complete Section 3A
detailing proposals then please go to Section 5 
OR If total of Moveable Assets is in excess of £25,000 please complete 
Section 3B detailing proposals then go to Section 4
NO – Please go to Section 5

Section 3A - Moveable Assets Under £25,000
In order to maintain the adult’s lifestyle and expenditure as appropriate and maximise the return from
his/her income and investments, it is proposed to:
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Section 3B - Moveable Assets in excess of £25,000
In order to maintain the adult’s lifestyle and expenditure as appropriate and maximise the return from
his/her income and investments, it is proposed to:
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Section 4 - Financial Advice
If adult’s moveable assets are in excess of £25,000 have you sought 
proper financial advice?																																						    

YES Go to Section 4A
NO Go to Section 4C

SECTION - 4A 
Is a copy of the advice enclosed.

YES tick box and go to Section 5
NO Go to Section 4B

SECTION 4B
Please send a copy of the advisor’s report to this office.
Now go to Section 5

SECTION 4C
Please arrange for advice to be sought and a copy of the advisor’s report to be sent to this office.
Now go to Section 5

Section 5 - Tax Planning Proposals
Do you have any tax planning proposals?                                      

YES – Please complete Section 5A
NO – Please go to Section 6

Section 5A - Tax Planning Proposals
(Please note this must be in line with the wishes of the adult as far as they can be ascertained and Inland
Revenue Guidelines)
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Section 6 - Proposals for Provision of Gifts e.g. 
Birthday, Anniversary, Christmas etc.
Do you have any proposals for the provision of gifts?                

YES – Please complete Section 6A
NO – Please go to Section 7

Section 6A - Proposals for Gifts

  No of 													Purpose 																																																							AMOUNT		 		Frequency  ANNUAL
			Recipients 																					      																																																																																				   Amount

Section 7 - Other Proposals
Are there any other proposals that you wish to include?             

YES – Please complete Section 7A
NO – Please go to Section 8

Section 7A - Other Proposals

Total Annual Gifts £
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Section 8 - Proposals for Contact with Adult 
and/or any other relevant persons
(Note that Code of Practice advises it is good practice to have two review meetings with the adult annually)

Signature of Financial Guardian(s)
(Please note where more than one financial guardian is appointed all require to sign and date below)

Financial Guardian 																																																																														Date

Financial Guardian  																																																																												Date

Financial Guardian  																																																																												Date

The form is now complete, please print it and send it to:
The Office of the Public Guardian
Hadrian House
Callendar Business Park
Callendar Road
Falkirk
FK1 1XR
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