
[image: image1]

[image: image2]

[image: image3]
1. Thinking about making a Power of Attorney


A power of attorney is a written document in which you give authority to another person to act or make decisions for you.





2. Ask Your Solicitor for legal advice


Your solicitor will be able to assist you to draft a power of attorney document and give you legal advice.  





3. Decide Who You Want As Your Attorney


Your attorney is the person you would like to act for you. You can have more than one. They need to be willing to act in this role.





4. Decide What Powers to Grant Your Attorney 


These can be in relation to your finances, personal welfare or a mixture of both.





5. Sign Your Power of Attorney


This is done in the presence of a solicitor or a doctor. They will sign a certificate stating that you understand the purpose and effect of granting a power of attorney.





6. Submit Your Power of Attorney


Your power of attorney document and accompanying certificate is submitted to the Public Guardian for registering.





7. Submit Online via EPOAR


You, your solicitor or someone else can submit the power of attorney and make payment online. This is normally the quickest registration option. 





8. Submit By Post


The power of attorney can be submitted by post along with the Public Guardian’s registration form and fee. 





9. Registration


The Public Guardian will register your power of attorney provided it is legally valid.





10. After Registration


A power of attorney document can’t be used until after it is registered by the Public Guardian. 





11. Certificate of Registration


The Public Guardian will issue a certificate of registration to the person who submitted the power of attorney document. The attorney will need this to present to organisations in order to prove that they can act and make decisions for the granter.





12. Speak to Your Attorney


You should let your attorney know your feelings and wishes regarding how the powers are to be used. Your attorney should make themself familiar with the Principles of the Act.





13. Report Changes


The Public Guardian must be told about certain changes of circumstances, for example if you change address. 








14. If You Change Your Mind


You can make a new power of attorney, change its terms or cancel it at any time provided you remain capable of doing so. Certain changes will bring a power of attorney to an end.











