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Financial Guardianship Pre-Appointment Checklist


	1 
	Has the potential guardian been made aware of other less restrictive options such as an Intervention Order, authority under the Access to Funds scheme and DWP Appointeeship?
	

	2 
	Is the potential guardian aware of the responsibilities of the OPG as the supervisory body?
	

	3 
	Is the potential guardian aware that OPG will be requesting their contact details in order that we can telephone them ahead of their appointment and that we will make observations to court on their suitability based on that telephone call? 
	

	4 
	Is the potential guardian aware that we will telephone them if appointed, approximately 2 weeks after we have sent them their certificate of appointment, to discuss their duties?
	

	5 
	Has the requirements for the completion of an inventory and management plan (where required) been explained to the potential guardian?
	

	6 
	Does the potential guardian have a clear indication of the work involved in completing the required paperwork? This could include contacting banks, liaising with service providers etc.
	

	7 
	Is the potential guardian aware that once they have been appointed as guardian and received their certificate of appointment, that they only have powers to meet the adult’s day to day living expenses, until the inventory and management plan (where required) are approved?
	

	8
	Is the guardian fully aware that if the adult has heritable property to be sold, that they may need to apply to the OPG via a formal application to sell the property? This must take place prior to instructing any solicitors or estate agent.
	

	9
	Has the on-going supervision and accounting requirements, retention of receipts/vouching and the submission of annual accounts been explained to the potential guardian?
	

	10
	Is the proposed guardian aware that they will be personal liable for any expenses incurred should they decide to employ a solicitor to carry out any of their guardianship duties?
	


Further information on the financial guardianship procedures and our role is available from: www.publicguardian-scotland.gov.uk
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