Account Form – Estate Under £16,000
Case Ref: «ourreference»                         Name of Adult: «Adname»
Name of Guardian: 
Accounting Period:  




to
As Guardian(s) I / We can confirm that the following:

1. Listed below are all Bank Accounts and assets that make up the entire estate of the Adult and all funds received during the accounting period have been deposited in one or all of these accounts:


2. Listed below the benefits or income sources currently being paid to the adult.  Please note that ILF or Direct Payments should not be included:


3.  All benefits / monies received for the adult have been used only for the benefit of the adult.  Below is a brief summary of what the benefits were used for:


4. If applicable, caution was renewed.  Yes
Date of Renewal: __/__/__


5.  Please confirm contact with the adult.  Yes 
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FEE EXEMPTION

Exemption is claimed from payment of the fee due in respect of this account on the grounds that the estate value is below £ 16,000.00 at the beginning of the accounting period.  I acknowledge that, if this applications is granted, the Public Guardian will not fix remuneration.

Declaration

I certify that the information given in this form is correct and that, as Financial Guardian.  I am aware that if the adult were to receive additional funds beyond the usual benefits, these must be declared to the Office of the Public Guardian.


Signed:




  Date: 


Contact Number:  


Signed:




  Date:  



Contact Number:

Please complete the form and submit the completed form along with the evidence listed below to the Office of the Public Guardian.

EVIDENCE REQUIRED

· All statements covering the accounting period for the bank accounts listed in Section 1

· Award letters from DWP / Pension provider  

· Receipts for any purchases made for the adult in excess of £100.00


Guidance Notes

These Guidance notes relate to the accounts for estate under £16,000.00 only.  The accounts are designed to be simpler to complete.

Please note the name of all Financial Guardians and the accounting period in the boxes provided. The accounting period can be found on the covering letter issued from this office requesting the account.

Section 1 

This relates to the bank accounts held by the adult and any assets that they have.  Please list the bank account details including the name of the bank, the account number and the account holders name.  If the adult’s benefits are paid into another person’s bank account please note that the details of that bank account should also be listed here.

e.g.

Section 2 

This relates to the benefits awarded to the adult.  This may include State Pension, Pension Credits, Private Pension, DLA, Income Support.  Independent Living Fund or Direct Payments should not be included as these are supervised by the provider.


e.g. 

Section 3 

This relates to the expenditure of the adult during the accounting period.  This should just be a brief summary of what the benefits etc. were used for.  This may include care costs, clothing, toiletries, holidays etc.   Please note that there is no requirement to put the actual amounts spent. 


e.g. 

Section 4 

This relates to Caution (an insurance bond which protects the adult in relation to the Guardians actings).  At the initial court hearing the Sheriff may have set Caution.  If so, please note the renewal date and supply evidence of the renewal.

Section 5

Please tick the box to acknowledge contact with either the adult or their care providers during the accounting period.[image: image2.png]



For official use only





Case Ref: 	� MERGEFIELD  adname �«adname»�


		� MERGEFIELD ourreference �«ourreference»�





Checked/Verified:  □





Signed:			Date:





Bank of Scotland 	00112233 	Mr J. Bloggs


Clydesdale 		0000000.	Mr & Mrs Bloggs





121 BP shares Mr J Bloggs








DLA Care


DLA Mobility


State Pension


BP Pension








Care home fees


Clothes


Newspapers etc
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